
 

 
 
 

Position Description 
_________________________________________________________________________________________________________________________________________________________________ 

 

Position title Senior Associate 

Discipline Environmental Approvals 

Position level S3 

Reports to Discipline Manger Environmental Approvals 

Typical experience 10+ years 

Location WFH 

Direct reports Nil 

Utilisation target 75% 

Sales revenue target Secures contracted work of ≥$300k p/a, through direct or indirect BD/ sales 
actions. 

Position ID PD093 

Position purpose The Senior Associate role is responsible for managing a portfolio of 
proposals and projects with a higher level of complexity and value. Efficient 
and effective project management, compliance, technical quality, and 
delivery are key focus areas of this position. Together with an increasing 
level of marketing of Niche’s services and maintaining existing and securing 
and developing new client relationships. 

 

Key aspects and 
responsibilities 

Health, Safety and Culture 
- Encourage all Niche employees to adopt the core values of the 

company and to achieve the highest levels of professional integrity, 
ethical and personal behaviour in the workplace. 

- Model Niche values and behaviours 
- Comply with all policies and code of conduct 

 
Tactics, Operations and Execution 

- Proactively support the execution of the discipline annual operation 
plan 

 

Project Technical and Project Leadership 
- Responsible under direction from the Discipline Manager and/or 

Principals for completion of highly complex, higher value, higher 
potential risk projects, as project manager and or team member, 
including but not limited to budget and program control, and 
employees engagement, stakeholder management (contractors, 
clients, and regulators). 

- Field work and coordination of field work for own projects 
- Collaborate and contribute to winning work by preparing proposals, 

tender submissions, and making formal presentations, as required. 



 

 
 
 

 
People and Technical Development 

- Collaborate with Discipline Manager and/or Principals to schedule 
proposal and project work appropriate for self and junior 
employees. 

- Actively drive a continuous improvement practice and culture. 
- Mentoring and developing of junior employees, as needed. 
- Identify project, system, or training concerns to Discipline Manager. 
- Ensure compliance with regulations and Niche quality systems to 

enable consistent high-quality technical output that meets 
regulator and client service delivery expectations. 

 
Business Development and Sales 

- Market Niche’s capabilities and services and identify new prospects 
and assist in wining new profitable business. 

- Maintain existing client relationships and develop new relationships 
with potential clients. 

- Personally manage at least one (1) ‘Emerging Key Account’ and two 
(2) ‘Managed Accounts’. 

 

Industry Profile 
- Establish and grow your business networks 
- Build your industry/market knowledge whilst establishing and 

growing your own and Niche’s industry profile. 
 

Other duties  
- Reasonable additional lawful duties within position level 
- As required or directed. 

 

Core competencies Collaboration 
- Listen to others, ask appropriate and respectful questions 
- Share information and learning across the team 
- Encourage a supportive and cooperative team environment. 
- Acknowledge outcomes that were achieved by effective 
       collaboration. 

  

Professionalism  
- Represent the company in an honest, ethical, and professional way.  
- Set a professional example for others to follow. 

  

Value Diversity  
- Be responsive to diverse cultures, backgrounds experiences and  
       beliefs.  
- Demonstrates cultural sensitivity and engages with others who may  
       have different backgrounds, perspectives, and needs. 

  

Resilience  
- Be flexible and adaptable and respond quickly when situations 

change 
- Listen when ideas are challenged, remain calm, focused, and 

respond appropriately. 

 



 

 
 
 

Qualifications - Degree/undergraduate degree or post graduate qualification 
preferably in environmental management, environmental planning, 
resource management, environmental engineering or another 
similar subject. 

Experience - Significant experience with stakeholder management, business 
development initiatives and managing a diverse project portfolio. 

- Significant experience managing teams across geographically 
disperse locations. 

Skills - Strong people management and emotional intelligence skills with a 
demonstrated ability to communicate, engage others, influence 
culture and provide strong direction. 

Other - Ability to travel across the State on a regular basis. 
- First Aid Certificate and current drivers licence. 

Key performance 
Measures  

- The table attached defines key performance measures as 
appropriate to the position level. 

 
Employee name  

Signature  

Date  

The employee’s signature confirms that the position holder and manager have read the position 
description and are satisfied that it accurately describes the position. 

 

Reviewed by  Amendments  Approved By  Date  

 Created  New position description Lawrence Smith, NSW Regional Manager  
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